PEI MUSEUM

AND

HERITAGE

Exhibition Interpreter and Programming Assistant
Start Date: June 15, 2026
End Date: September 25, 2026
Duration: 15 weeks
Salary: $17.50 per hour, (plus 8% vacation pay)
Hours: Full-time, 37.5 of hours weekly
Job Location: Eptek Art & Culture Centre
Other Requirements: Student Position, Restricted to Canadian Citizens

Please note: Employment with the PEI Museum & Heritage Foundation is conditional upon the
successful completion of a Criminal Record Check.

Closing Date: May 31, 2026

How to Apply: Email to Samantha Kelly, samkelly@gov.pe.ca, with subject line “Re: Exhibition Interpreter
and Programming Assistant”

We thank all applicants. Only those selected for an interview will be contacted

The PEI Museum and Heritage Foundation is stronger and most effective when we reflect the diversity of
the Island population we serve. We are dedicated to building and promoting a diverse, equitable and
inclusive workforce, representative of our Island community.

Position Objective:

The PEl Museum & Heritage Foundation (PEIMHF) is the provincial museum system, consisting of seven
individual heritage sites threaded across PEl and a Collections & Research Centre located in
Charlottetown. A newly developed summer exhibition, entitled Women’s Work, will be hosted at Eptek
Art & Culture, a PEIMHF heritage site. This exhibition will explore the concept of “women’s work” within
Island culture and highlight the essential contributions made over thousands of years by women who call
the island home. The PEIMHF endeavours to reflect stories of all people living on PEI, including, but not
limited to members of the BIPOC, Newcomer, and 2SLGBTQIA+ communities.

The Exhibition Interpretive and Programming Assistant will be a dedicated interpreter for the Women’s
Work exhibition. This position will be the first point of welcome for visitors entering the exhibition. The
assistant would be available to answer questions about the exhibition and assist with educational
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programming for both children and adults. The position would work closely with Eptek Art & Culture
Centre’s permanent staff as well as other student positions to enhance the visitors’ experience within
the exhibition.

The main objectives for this project are:

e To provide enhanced interpretation of Women’s Work to visitors, increasing the Interpretive and
Programming Assistant’s and visitors’ knowledge and appreciation of the cultural heritage
presented to all visitors.

e To enhance the visibility of Island culture by promoting focused histories and complementary
material culture.

e To share information by providing additional education opportunities in the history and culture
of our province and country to the Interpretive and Programming Assistant and visitors alike.

e To offer interactive learning opportunities for children and adults through specially designed
public programming activities.

e To increase accessibility for rarely publicly displayed items from the permanent historical
collection.

e To strengthen Eptek Art & Culture Centre by enabling the institution to increase the number of
days they are open and accessible to visitors.

The main objectives for the Exhibition Interpretive and Programming Assistant are:

e To build skills to aid in the performance of their duties, particularly skills that will be
transferable to future positions.

e To increase their knowledge relating to the contributions of local women towards PEl’s
collective history and sharing this knowledge with visitors and other seasonal staff.

e To network with professionals in the Arts & Culture sector.

e To gain experience and knowledge in the daily operations of a heritage site.

This position is an excellent opportunity for the Interpretive and Programming Assistant to develop
interpersonal and leadership skills. This position allows the Assistant to learn about PEI’s history,
specifically women’s contributions, set against the backdrop of a larger Canadian history. Additionally,
this position provides the opportunity to learn aspects of bookkeeping and operational duties related to
managing a heritage site.

The main objectives for the community perspective are:

e To promote knowledge and appreciation for local history presented by PEIMHF and hosted by
Eptek Art & Culture Centre.

e To increase accessibility for all visitors to interact with the permanent historical collections,
publicly held in trust for the benefit of all Canadians and stewarded by the PEIMHF.

e To offer a variety of interactive public programming options, appealing to a range of age groups.

e To offer a written bilingual cultural experience in a predominantly anglophone community.



e To provide employment and mentoring for future Arts and Culture professionals, connecting
them to their local history and community.

Related Tasks:

The Interpretive and Programming Assistant will perform job-specific tasks as well as general tasks. The
general tasks will include:

1. Act as an ambassador by welcoming visitors to the Eptek Art & Culture Centre and ensuring a
strong visitor experience.

2. Provide assistance in facilitation of a range of programs that target diverse audiences, including:

a. Public programs (exhibition interpretation, child and adult programming activities,
workshops and guest speakers)
b. Private/corporate programs (lectures, private functions)

3. Working closely with the Curator of History, Education & Programming Coordinator, and Eptek
Art & Culture Centre respective staff to contribute to research and creation of exhibition specific
program content.

4. Assist with program set-up.tear down and with A/V tech for programs as needed.

5. Primarily work as Exhibition Interpretive and Programming Assistant but provide sales assistance
when necessary.

a. process admission sales for visitors

b. knowledge of gift shop POS system/sales procedures

c. replenishing displays and maintaining consistent inventory
6. Other tasks as required.

Required Skills, Education and Experience:
The Student Guide will develop many transferable skills, including:

o Interpersonal Skills: Developed through daily contact with people from all over the world, with
their fellow team members, with various community organizations and board members, with
Friends of the Eptek Centre, as well as with members of the PEI Museum & Heritage Foundation
staff.

e Presentation and Communication: Speaking and writing in a clear and captivating manner (when
preparing and delivering interpretive material); sharing information using a range of information
and communication technologies (delivering interpretive material).

e Information Management: Locating, gathering, and organizing information (when developing
interpretive programs and when researching); and accessing, analyzing, and applying knowledge
and skills (when researching history and visual arts).

e Business Administration: Observing and recording data using appropriate methods, tools, and
technology (when closing the daily sales, when performing inventory, and when compiling
attendance statistics).



e Time Management and Organization: Developed through the Assistant’s help in duties
associated with the daily operations of the site, including admissions and sales, interpretation,
and planning/supervising special events/programming within the main gallery.

Candidate profile

The successful candidate for the Exhibition Interpretive and Programming Assistant position will be
mature with strong inter-personal skills. They would be outgoing, courteous, and comfortable working
and interacting with the public.

High school, college or university students with an interest in heritage and/or visual arts are preferred.
Candidates must be flexible with their availability in terms of scheduling, as Eptek Art & Culture Centre is
open daily during the summer period.

In addition, we encourage all candidates to be comfortable in taking the role of team leader; to motivate
their peers and take responsibility for directing other team members.

Basic computer skills are required for word processing, spreadsheets, and gift shop sales.

Assets:

e Previous experience working in a museum or art gallery setting.
e French language skills would be considered an asset.



